
STATE OF VERMONT PARTICIPATING ADDENDUM # 45245 

FOR NASPO VALUEPOINT PURCHASING PROGRAM: Office Furniture and Related Services 

Led by the State of Utah 

Master Agreement #MA3969 

Contractor:  Steelcase Inc. 

Contractor’s NASPO ValuePoint Webpage: https://www.naspovaluepoint.org/portfolio/office-furniture-and-

related-services-2023-2028/steelcase-inc/ 

 
1. Parties. This Participating Addendum is a contract between the State of Vermont, through its 

Department of Buildings and General Services, Office of Purchasing & Contracting (hereinafter 

“State” or “Vermont”), and the Contractor identified above. It is the Contractor’s responsibility to 

contact the Vermont Department of Taxes to determine if, by law, the Contractor is required to 

have a Vermont Department of Taxes Business Account Number. 

2. Subject Matter. This Participating Addendum authorizes the purchase of Office Furniture and 

Related Services from Contractor pursuant to the Master Agreement identified above, which is 

hereby incorporated by reference.  

a. Office Seating and Accessories includes general purpose office chairs that are normally 

used in an office environment and may include, but are not limited to those seating styles 

typically referred to as: conference/executive chairs, task chairs, side/guest chairs, nesting 

folding chairs, tablet arm chairs and stools. 

b. Lounge and Public Seating and Accessories includes products with single seat units, units 

with multiple seating positions within one unit or ganged seating units, and folding 

chairs. Public and lounge seating may be ganged/connected. Seating in this category 

would normally be used in indoor common/shared spaces such as waiting, reception, 

visitor seating, restaurant and dining settings and other gathering areas. Seating units that 

must be attached to the building structure for support or stability purposes and general 

purpose or task-oriented office chairs are not included. 

c. Desk Tables, Related Products and Accessories include products intended for use in 

commercial office, institutional and training environments; including retail spaces and 

restaurants. Tables may be collapsible and/or stackable. Tables with attached seating are 

excluded. 

d. Panel Systems and Accessories include panel systems, screens, panel supported systems, 

and various hang on components. 

e. Storage and Accessories include freestanding, mobile, and wall mounted storage units 

and shelving, bookcases, filing cabinets, pedestal filing cabinets, wardrobes, and other 

similar functioning storage products.   

f. Architectural Products and Accessories include prefabricated walls, typically steel or 

aluminum frame with custom design solutions for a variety of applications. 

g. Further information pertaining to awarded categories and related services can be found in 

Attachment B to the Master Agreement. 

3. Definitions. Capitalized terms used, but not defined herein, have the meanings ascribed to such 

terms in the Master Agreement between the Lead State and the Contractor. 
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4. Purchasing Entities. This Participating Addendum may be used by (a) all departments, offices, 

institutions, and other agencies of the State of Vermont and counties (each a “State Purchaser”) 

according to the process for ordering and other restrictions applicable to State Purchasers set forth 

herein; and (b) political subdivisions of the State of Vermont and any institution of higher 

education chartered in Vermont and accredited or holding a certificate of approval from the State 

Board of Education as authorized under 29 V.S.A. § 902 (each an “Additional Purchaser”). Issues 

concerning interpretation and eligibility for participation are solely within the authority of the 

State of Vermont Chief Procurement Officer. The State of Vermont and its officers and 

employees shall have no responsibility or liability for Additional Purchasers. Each Additional 

Purchaser is to make its own determination whether this Participating Addendum and the Master 

Agreement are consistent with its procurement policies and regulations. 

5. Contract Term. The period of Contractor’s performance shall begin on April 1, 2023 and end 

upon expiration of the Master Agreement, unless terminated earlier in accordance with the terms 

of this Participating Addendum or the Master Agreement. An amendment to this Participating 

Addendum shall not be necessary in the event of the renewal or extension of the Master 

Agreement. 

6. Available Products and Services. All products, services and accessories listed on the Contractor’s 

NASPO ValuePoint Webpage may be purchased under this Participating Addendum, except for 

any restrictions or disallowed products and services set forth directly below in this section:  

a. The State’s Department of Buildings and General Services shall require orders of 

$50,000.00 or greater be approved by the Division of Property Management prior to an 

order being placed for State Purchasers. (Additional Purchasers are not subject to this 

requirement). Orders placed shall not be binding against the State if approval is not 

received. State Purchasers can request approval from the Division of Property 

Management by submitting requests to bgs.propertymanagement@vermont.gov. 

Contractor agrees that it will not accept or fulfill orders placed on behalf of State 

Purchasers if approval is not received. Contractor’s failure to meet this requirement may 

result in suspension or termination of this Participating Addendum.  

b. For Panel Systems and Accessories (Category D) requirements unless the State is adding 

to an existing proprietary modular system already installed by the State, competitive 

bidding to all Category D awarded contractors is required for requirements of 

$100,000.00 or greater. (Additional Purchasers are not subject to this requirement). 

c. Design, Installation, and Reconfiguration Services: The Contractor shall provide, through 

their Authorized Dealer network, design, installation, layout, and reconfiguration services 

to Purchasing Entities.  

i. Hourly Rates: 

1. Maximum Charge for Installation and Inside Delivery Services:  $55.00 per 

hour 

2. Maximum Charge for Design Services including Reconfiguration and Layout 

Services:  $65.00 per hour 

mailto:bgs.propertymanagement@vermont.gov
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3. Maximum Charge for Optional Services: 

a. Field Manager (Wall Dimension):  $75.00 per hour 

b. Project Manager:  $65.00 per hour 

Contractor shall provide, through their Authorized Dealer network or approved freight 

carrier(s) liftgate services and other non-standard delivery services which are outside of 

the Contractor’s standard freight costs, such as palletization, storage, special permits, etc.; 

should Contractor be able to accommodate the request, these services will be negotiated 

on a project-by-project basis and approved by the Purchasing entity.  Charges for non-

standard delivery services will be included as a line item in the quote provided by the 

Authorized Dealer. 

7. No Lease Agreements. Contractor is prohibited from leasing to State Purchasers under this 

Participating Addendum. Additional Purchasers are not subject to this prohibition and may 

negotiate lease agreements with Contractor if the terms of the Master Agreement permit leasing. 

8. Requirements for Ordering. 

a. All orders placed under this Participating Addendum must be in writing and shall, at a 

minimum, specify the following: 

i. The product(s) being delivered and the place and time of delivery; 

ii. The service(s) required and the place and time period for performance; 

iii. The Purchasing Entity’s billing address; 

iv. The name and contact information for the Purchasing Entity’s primary contact; 

v. The price per unit, rates, or other pricing elements consistent with this 

Agreement; 

vi. A maximum amount payable by the Purchasing Entity under the order; 

vii. A unique identifier for the order; and  

viii. The State of Vermont Participating Addendum Number. 

b. As applicable, orders shall include specifically negotiated statement of work or service 

level agreement terms as necessary for the product and/or service to meet the Purchasing 

Entity’s requirements.  

i. If services are provided as a standalone requirement without the need to place an 

order for furniture, Contractor must provide a not to exceed quote for optional 

services prior to commencing work and a Statement of Work (SOW) Agreement, 

countersigned by both parties shall be required. 

c. Orders may include additional terms as necessary to comply with local, state or federal 

laws or regulations applicable to the Purchasing Entity. 

9. Payment Provisions and Invoicing.  
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a. Product offerings and complete details of product pricing, including discounts, applicable 

to this Participating Addendum are set forth in the Price Schedule maintained on-line at 

Contractor’s NASPO ValuePoint Webpage listed above. 

b. Purchasing Entities may solicit the Contractor or Fulfillment Partner/Authorized Reseller 

for deeper discounts than the minimum contract pricing as set forth in the Price Schedule 

(e.g., additional volume pricing, incremental discounts, firm fixed pricing or other 

incentives).  

c. If applicable, all equipment pricing is to include F.O.B. delivery to the ordering facility.  

No request for extra delivery cost will be honored. 

d. In the discretion of the Purchasing Entity, retainage may be specified in a Purchase 

Order, in an amount mutually agreeable to the parties. 

e. Payment terms are Net 30 days from the date the State receives an error-free invoice with 

all necessary and complete supporting documentation. Invoices shall itemize all work 

performed during the invoice period, including, as applicable, the dates of service, rates 

of pay, hours of work performed, and any other information and/or documentation 

appropriate and sufficient to substantiate the amount invoiced for payment. As 

applicable, a copy of the notice(s) of acceptance shall accompany invoices submitted for 

payment. 

f. Overdue or other charges or penalty for late payment are not authorized and shall not 

apply to Purchasing Entities. 

g. Invoices shall be sent to the address identified on the Purchasing Entity’s Purchase Order 

and shall specify the address to which payments will be sent. The State of Vermont 

Participating Addendum Number and Purchasing Entity’s Purchase Order Number shall 

appear on each invoice for all purchases placed under this Participating Addendum. 

h. Reimbursement of expenses is not authorized. All rates set forth in a Purchase Order shall 

be inclusive of any and all Contractor fees and expenses. 

i. Unopened Products can be returned with no restocking fee up to 30 days from the date of 

receipt. 

j. The State Purchasing Card may be used by State Purchasers for the payment of invoices. 

Use of the Purchasing Card requires all required documentation applicable to the 

purchase. The Purchasing Card is a payment mechanism, not a procurement approach 

and, therefore, does not relieve State Purchasers from adhering to all procurement laws, 

regulations, policies, procedures, and best practices.  

10. Authorized Dealers.  

a. Consistent with Attachment B, section 2.R, in the Master Agreement, Authorized 

Dealers are available for this Participating Addendum if and to the extent approved by 

the State Chief Procurement Officer. Any Authorized Dealer will be listed on the 

Contractor’s NASPO ValuePoint Webpage listed above.   

b. All State policies, guidelines and requirements shall apply to Authorized Dealers.  
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c. Contractor shall be responsible for successful performance and compliance with all 

requirements in accordance with the terms and conditions set forth by this Participating 

Addendum. Contractor acknowledges that each and all of the promises it makes as 

“Contractor” in the Master Agreement and in this Participating Addendum will apply to 

all Products and Services provided hereunder, regardless of who is providing or 

licensing the Product or performing the work.  

11. Reporting. Contractor shall submit quarterly reports electronically in the same format as set forth 

under the Master Agreement, detailing the purchasing of all items under this Participating 

Addendum. Contractor’s reporting shall state "no activity" for any month in which there is no 

activity during a quarterly reporting period. 

a. The reports shall be an excel spreadsheet transmitted electronically to 

SOV.ThePathForward@vermont.gov . 

b. Reports are due for each quarter as follows: 

Reporting Period Report Due 

January 1 to March 31 April 30 

April 1 to June 30 July 31 

July 1 to September 30 October 31 

October 1 to December 31 January 31 

 

c. Failure to meet these reporting requirements may result in suspension or termination of 

this Participating Addendum. 

12. Prior Approvals. In accordance with current State law, bulletins, and interpretations, this 

Participating Addendum shall not be binding until it has been approved by the Vermont Attorney 

General’s Office, the Secretary of Administration, and the State’s Chief Information Officer.  

13. Integrated Agreement; Amendment.  This Participating Addendum and Master Agreement, 

together with its exhibits, set forth the entire agreement and understanding of the Parties with 

respect to the subject matter and supersedes all prior negotiations and representations. No 

changes, modifications, or amendments in the terms and conditions of this Participating 

Addendum shall be effective unless reduced to writing, numbered and signed by the duly 

authorized representative of the State and Contractor. .  

14. No effect of Click-Through or Other Additional Terms and Conditions. Where a Purchasing 

Entity is required to click-through or otherwise accept or made subject to any electronic terms 

and conditions to use or access any product or service purchased hereunder, such terms and 

conditions are not binding and shall have no force or effect as to the product or service, this 

Agreement, or the applicable order for the product or service. Further, any terms and conditions 

of a Party’s invoice, acknowledgment, confirmation, or similar document, shall not apply to any 

order under this Agreement, or to this Agreement, and any such terms and conditions on any such 

document are objected to without need of further notice or objection. 

mailto:SOV.ThePathForward@vermont.gov
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15. Termination. This Participating Addendum may be terminated by the State at any time upon 30 

days prior written notice to the Contractor. Upon termination or expiration of this Participating 

Addendum, each party will assist the other in orderly termination of the Participating Addendum 

and the transfer of all assets, tangible and intangible, as may facilitate the orderly, non-disrupted 

business continuation of each party. This provision shall not relieve the Contractor of the 

obligation to perform under any order executed prior to the effective date of termination or other 

expiration of this Participating Addendum.  

16. Primary Contacts. The Parties will keep and maintain current at all times a primary point of 

contact for this Participating Addendum. The primary contacts for this this Participating 

Addendum are as follows:  

a. For the Contractor: 

Name:  Kevin Loubert 

Phone:  616.246.9455 

Email:  kloubert@steelcase.com   

b. For the State: 

Name:  State of Vermont, Deb LaRose 

Address: 109 State Street, Montpelier, 5th Floor, VT 05633-8000 

Phone:  802/ 249-2817 

Fax:  802/828-2222 

Email:  Deborah.Larose@vermont.gov  

17. Additional Terms and Conditions.  

a. “Attachment C: Standard State Provisions for Contracts and Grants” (revision version 

dated December 15, 2017) constitutes part of this Agreement and is hereby incorporated 

by reference as if fully set forth herein and shall apply to the purchase of all goods and/or 

services by Purchasing Entities under this Agreement. A copy of this document is 

available online at: https://bgs.vermont.gov/purchasing-contracting/forms. 

b. Cybersecurity Standard Update 2022-01: Contractor confirms that all products and 

services provided to or for the use of a State Purchaser under this Agreement shall be in 

compliance with State of Vermont Cybersecurity Standard Update 2022-01, which 

prohibits the use of certain branded products in State information systems or any vendor 

system that is supporting State information systems, and is available on-line at: 

https://digitalservices.vermont.gov/cybersecurity/cybersecurity-standards-and-directives 

c. State of Vermont - Federal Terms Supplement (Non-Construction).  When specified 

in an order made by a State Purchaser under this Participating Addendum, the terms and 

conditions set forth in “STATE OF VERMONT- FEDERAL TERMS SUPPLEMENT 

(Non-Construction) for all Contracts and Purchases of Products and Services Using 

Federal Funds (Revision date: July 28, 2022)” shall be incorporated by reference and 

apply to the products or services provided to the State Purchaser under the order, at any 

time, when the purchase is supported by federal funds. A copy of this document is 

available online at: https://bgs.vermont.gov/purchasing-contracting/forms. 

mailto:kloubert@steelcase.com
mailto:Deborah.Larose@vermont.gov
https://bgs.vermont.gov/purchasing-contracting/forms
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d. Contractor is required at all times to comply with all applicable federal and state laws and

regulations pertaining to information security and privacy.

By signing below Contractor agrees to offer the products and services on the Master Agreement at prices 

equal to or lower than the prices listed on the Master Agreement. 

WE THE UNDERSIGNED PARTIES AGREE TO BE BOUND BY THIS CONTRACT 

By the State of Vermont: By Steelcase Inc.: 

Date: Date:    

Signature: Signature: 

Name: Name:    

Title: Title:     

March 8, 2023

Megan E. Maguire

Manager, Pricing & Contracts

Jennifer M.V. Fitch 

BGS Commissioner

DocuSign Envelope ID: 88176902-5A6D-4F50-8164-98F39EB49972

3/27/2023
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